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VILLAGE OF DONALDA 

Council Organizational Meeting 

May 28th, 2024 

7:00 pm 

AGENDA 
 

 

 

 

1. Call to Order 

 

2. Adoption of the Agenda 

2.1 Agenda for May 28th, 2024 

 

3. Official Oath of Office 

3.1 Swearing in Ceremony 

3.2 Commissioner of Oaths – Act and Regulations 

 

4. General Duties and Guidelines of Conduct  

4.1 Council Procedural Bylaw 765-23 – General Duties of Councillors and Chief Elected 

Official       Guidelines of Conduct 

4.2 Council Code of Conduct Bylaw #706 

4.3 Municipal Affairs – Municipal Councillors Guidelines for Conflict of Interest 

4.4 Alberta Municipalities Association - Councillor Code of Conduct- A Guide for   

Municipalities 

4.5 Municipal Affairs – Pecuniary Interest for Municipal Councillors 

4.6 Municipal Affairs - “What Every Councillor Needs to Know”  

4.7 Municipal Government Act  

4.8 Robert’s Rules of Order & Parliamentary Procedure Motions Guide 

 

       5.      Setting of Regular Meeting and Standing Committee Dates and Times  

       5.1 2024 – 2025 Proposed Meeting Schedule  

 

       6.       Appointment of Mayor and Deputy Mayor 

                 6.1 Appointment of Mayor 

      6.2 Appointment of Deputy Mayor 

 

       7.       Council Remuneration and Compensation 

 

       8.       Appointment of Financial Auditor Brian King Professional Corporation 

 

       9.       Village Board Appointments (verbal overview) 
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                  7.1 Village Boards 

• Donalda Infrastructure Committee 

• Donalda Risk Management Committee 

• Donalda Weed Inspector 

• FCSS Board 

• Municipal Planning Committee 

• Village of Donalda Emergency Management for Regional Emergency 

Management Committee 

 

                  8.2 Outside Boards 

• CAEP Representation 

• County of Stettler Housing Authority 

• County of Stettler Regional Recreation Board 

• Destination Stettler 

• Donalda and District Museum Society 

• East Central Alberta Heritage Society 

• Parkland Community Planning 

• Parkland Regional and Donalda Municipal Library Board 

• RCMP Community Consultative Group 

• Red Deer Municipal River Users Group 

• Shirley McClellan Regional Waste Management Authority 

• Stettler Regional Fire Advisory Committee 

• Stettler Regional Waste Management Authority 
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BACKGROUND: 

An Oath of Office is a public official’s promise, before assuming office, to meet the position’s obligations and 

duties. A Councillor, Chief Elected Official, Deputy and Acting CEO may not carry out any power, duty or function 

until that person has taken the official oath prescribed by the Oaths of Office Act. 

DISCUSSION:  

Before taking part in your first council meeting, elected officials are required to make and subscribe to the official 

oath. By oath, you swear or declare that you will diligently, faithfully, and to the best of your ability, fulfill the 

duties of the office to which you have been elected.  

MGA – Division 3 – Duties, Titles and Oaths of Councillors 153  

MGA – Division 3 – Taking of Oath 156 

Attachments (below): 

 • Oaths of Office Act 

 • Oath of Office – Elected Officials 
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OATHS OF OFFICE ACT 

Chapter O-1 

HER MAJESTY, by and with the advice and consent of the Legislative Assembly of Alberta, enacts as follows: 

Oath of allegiance 

1(1)  When by a statute of Alberta a person is required to take an oath of allegiance it shall be taken in the following 

form: 

                                      I,                           , swear that I will be faithful and bear true allegiance to His Majesty King Charles the Third, 

His heirs and successors, according to law. 

                                            So help me God. 

(2)  Where the name of His Majesty King Charles the Third is expressed in the form, the name of the Sovereign at the 

time that the oath is taken shall be substituted therefor if different. 
RSA 2000 cO-1 s1;AR 217/2022 

Official oath 

2   When by a statute of Alberta a person is required to take an official oath on 

                             (a)    being appointed to an office other than that of judge or justice of the peace, or 

                             (b)    being admitted to a profession or calling, 

the oath shall be taken in the following form: 

                                      I,                            , swear that I will diligently, faithfully and to the best of my ability execute according to 

law the office of                          . 

                                            So help me God. 
RSA 1980 cO-1 s2 

Judicial oath 

3   When by a statute of Alberta a person is required to take a judicial oath on being appointed as a judge or as a justice 

of the peace, the oath shall be taken in the following form: 

                                      I,                             , swear that I will honestly and faithfully and to the best of my ability exercise the powers 

and duties of a                                                                                     . 

                                            So help me God. 
RSA 1980 cO-1 s3 

Solemn affirmation 

4(1)  A person who is required by a statute of Alberta to take an oath prescribed by this Act may make a solemn 

affirmation instead of taking the oath. 

(2)  When on the administering of an oath prescribed by this Act the person about to take the oath is permitted by law to 

make a solemn affirmation instead of taking an oath, the person may make a solemn affirmation in the prescribed form 

of the oath, substituting the words “solemnly affirm” for the word “swear”, and omitting the words “So help me God”. 
RSA 2000 cO-1 s4;2014 c13 s8 
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              OATH OF OFFICE 

A Councillor, a Chief Elected Official and a DeputyActing Chief Elected Official 

may not carryout any power, duty or function until that person has taken the official 

oath prescribed by te Oaths of Office Act. 

(Repeat after the Officer giving the oath) 

 

Administered by____________________________________( Myron Thompson, Official 

Administrator) 

Sworn before a Commissioner for Oaths at the Village of Donaldain the Province of 

Alberta this ______________________day of ________________         _________ A.D. 

                                      Day     Month          Year 

 

      _______________________________________ 

    Commissionner for Oaths in and for the Province of Alberta 

        __________________   Date 

 

I, __________________________________________________ DO SOLOMNLY  

SWEAR THAT I WILL DILIGENTLY , FAITHFULLY AND  TO THE BEST OF MY 

ABILITY  

EXECUTE ACCORDING TO LAW; 

THE OFFICE OF ___________________________________ FOR THE VILLAGE OF  

DONALDA. 

SO HELP ME GOD. 
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BACKGROUND: 

By virtue of office, under the Alberta Notaries and Commissioners Act, Part 2, Section 16(1), municipal 

councillors are Commissioners for Oaths, empowered to administer oaths and take and receive affidavits, 

affirmations and declarations in Alberta for use in Alberta.  

DISCUSSION:  

At the annual Organizational Meeting, this information is presented to Council for discussion and review, and to 

note any changes made in legislation. Administration will make available current copies of the Act and 

Regulations and stamps for Council members’ reference. 

Attachments (Below):  

• Province of Alberta Notaries and Commissioners Act  

• Province of Alberta Notaries and Commissioners Act – Commissioners for Oaths Regulation 

 

 

 

 

 

 

 

 

 

Council Report 
Meeting Organizational Meeting 

Meeting Date May 28, 2024 

Originated By Myron Thompson – Official Administrator 

Decision Title Commissioner of Oaths 

Agenda Number 3.2 

 



 

 

 

Classification: Protected A 

NOTARIES AND COMMISSIONERS ACT 

Chapter N-5.5 

Table of Contents 

                1       Definitions 

Part 1 
Notaries Public 

                2       Appointment of notaries public 

                3       Notaries public by virtue of office or status 

                4       Powers of a notary public 

                5       Seal, name and expiry date 

                6       Duties and conduct of a notary public 

                7       Prohibitions 

                8       Applications 

                9       Proof of appointment 

              10       Minister may issue written directions 

              11       Minister may refuse, suspend or revoke 

              12       Advisory Committee 

              13       Regulations 
              14       Transitional 

Part 2 
Commissioners for Oaths 

              15       Appointment of commissioners for oaths 

              16       Commissioners for oaths by virtue of office or status 

              17       Name and expiry date 

              18       Duties and conduct of a commissioner 

              19       Prohibitions 

              20       Applications 

              21       Proof of appointment 

              22       Minister may issue written directions 

              23       Minister may refuse, suspend or revoke 

              24       Regulations 

              25       Transitional 

Part 3 
General Matters 

              26       Investigation if required 

              27       Protection from liability 

              28       Regulations 

Part 4 
Consequential Amendments, 
Repeals and Coming into Force 

        29-32       Consequential amendments 

              33       Repeals 
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              34       Coming into force 

 

HER MAJESTY, by and with the advice and consent of the Legislative Assembly of Alberta, enacts as follows: 

Definitions 

1   In this Act, 

                             (a)    “judge” means a judge of the Court of Justice, the Court of King’s Bench or the Court of Appeal and includes 

an applications judge appointed under the Court of King’s Bench Act; 

                             (b)    “lawyer” means a member of the Law Society of Alberta, other than an honorary member, who has not been 

suspended or disbarred; 

                             (c)    “Metis settlement councillor” means a councillor as defined in the Metis Settlements Act; 

                             (d)    “Minister” means the Minister determined under section 16 of the Government Organization Act as the 

Minister responsible for this Act; 

                             (e)    “municipal councillor” means a councillor within the meaning of the Municipal Government Act; 

                              (f)    “political representative” means 

                                     (i)    a member of the Legislative Assembly of Alberta, 

                                    (ii)    a member from Alberta of the House of Commons of Canada, or 

                                   (iii)    a member of the Senate of Canada who at the time of appointment as a senator is a resident of Alberta; 

                             (g)    “student-at-law” means a person who is registered as a student-at-law under the Legal Profession Act whose 

registration has not been suspended or terminated. 
2013 cN-5.5 s1;AR 137/2022;AR 217/2022;AR 75/2023 

  

Part 1 
Notaries Public 

Appointment of notaries public 

2(1)  Persons may be appointed as notaries public in accordance with this Part. 

(2)  An appointment under subsection (1) is an appointment at pleasure for a term provided for in the regulations. 
  

Notaries public by virtue of office or status 

3(1)  The following persons are notaries public by virtue of their office or status: 

                             (a)    a judge; 

                             (b)    a lawyer and a student-at-law; 

                             (c)    a political representative. 

(2)  A person who is a notary public pursuant to subsection (1) ceases to be a notary public when the person ceases to 

hold the office or to have the status referred to in subsection (1). 
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Powers of a notary public 

4(1)  Every notary public may, subject to the Regulations, 

                             (a)    administer oaths or take affidavits, affirmations or declarations and attest the oaths, affidavits, affirmations or 

declarations in accordance with section 5, 

                             (b)    certify and attest in accordance with section 5 a true copy of a document, and 

                             (c)    witness or certify and attest in accordance with section 5 the execution of a document. 

(2)  In addition to the powers set out in subsection (1), a notary public who is a judge or a lawyer may witness or certify 

and attest in accordance with section 5 deeds, contracts and commercial instruments, including, subject to any other 

applicable law, a deed, contract or commercial instrument issued or prepared by the judge or lawyer or in respect of 

which the judge or lawyer has otherwise provided legal advice. 

(3)  A document in respect of which a notary public has exercised a power referred to in subsection (1) or (2) and that is 

attested in accordance with section 5 may be used and recognized in Alberta, elsewhere in Canada and internationally. 
  

Seal, name and expiry date 

5(1)  Before exercising the powers of a notary public, the notary public must obtain a seal on which appear the notary 

public’s name and the words “Notary Public” and “Province of Alberta”. 

(2)  A notary public shall place his or her seal to each document that the notary public attests in that capacity. 

(3)  A notary public shall, on each document attested by the notary public’s seal and signature, legibly print, or stamp in 

legible printing, next to the notary public’s signature, 

                             (a)    the notary public’s name, 

                             (b)    if the notary public was appointed under section 2, the date on which the notary public’s appointment expires, 

and 

                             (c)    if the notary public is acting by virtue of his or her office or status, the office or status referred to in section 3 

that applies to the notary public. 

(4)  A notary public who contravenes subsection (2) or (3) is guilty of an offence and liable to a fine of not more than 

$1000. 
  

Duties and conduct of a notary public 

6(1)  The Minister may, by regulation, establish a code of conduct for notaries public. 

(2)  The Minister may issue directives governing the duties and conduct of notaries public. 

(3)  The code of conduct and directives referred to in this section must be made available to every notary public in a 

manner determined by the Minister. 
  

Prohibitions 

7(1)  No person shall, unless authorized to do so under this Act or by another law in force in Alberta, 

                             (a)    administer an oath or take an affidavit, affirmation or declaration and attest the oath, affidavit, affirmation or 

declaration as a notary public, 

                             (b)    certify and attest as a notary public a true copy of a document, 

                             (c)    witness or certify and attest as a notary public the execution of a document, 
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                             (d)    issue or prepare a deed, contract or commercial instrument, or otherwise provide legal advice, or 

                             (e)    hold himself or herself out as or represent himself or herself as a notary public, or exercise any powers or rights 

customarily associated with the office of a notary public. 

(2)  A person who contravenes this section is guilty of an offence and liable to a fine of not more than $5000. 
  

Applications 

8   A person may, in accordance with the regulations, apply for an appointment as a notary public if the person 

                             (a)    is 18 years of age or older, 

                             (b)    is a Canadian citizen or has the status of a permanent resident of Canada, and 

                             (c)    resides in Alberta or in the part of the City of Lloydminster that is located in Saskatchewan. 
  

Proof of appointment 

9(1)  The Minister may issue a document that the Minister considers appropriate to indicate 

                             (a)    that a person is a notary public, and 

                             (b)    the date when the appointment as a notary public expires. 

(2)  A document issued pursuant to subsection (1) is admissible in any court as evidence of the appointment without 

further proof of the appointment or proof of the signature of any person who signed or issued the document. 
  

Minister may issue written directions 

10(1)  If it appears that a notary public is not complying with this Act, the regulations, or the code of conduct or a 

directive referred to in section 6, the Minister may issue written directions to the notary public concerning the notary 

public’s failure to comply. 

(2)  The Minister may provide the written directions and communicate information regarding the written directions that 

the Minister considers to be appropriate 

                             (a)    if the notary public is a judge, to the Judicial Council established under the Judicature Act, 

                             (b)    if the notary public is a lawyer or student-at-law, to The Law Society of Alberta, 

                             (c)    if the notary public exercises his or her powers as a notary public within the scope of his or her employment or 

in an official capacity, to an employer, supervisor or other person as the Minister considers to be appropriate, and 

                             (d)    to any other person as the Minister considers to be necessary for the administration of this Act. 
  

Minister may refuse, suspend or revoke 

11(1)  The Minister may refuse an application for appointment as a notary public or suspend or revoke the appointment 

of a notary public if 

                             (a)    the applicant or notary public fails to comply with this Act, the regulations, the code of conduct or a directive 

referred to in section 6 or a written direction referred to in section 10, 

                             (b)    the applicant or notary public is convicted of an offence under this Act, 

                             (c)    the applicant or notary public is charged with misrepresentation, fraud, breach of trust or an offence under 

the Criminal Code (Canada), 
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                             (d)    the applicant or notary public made an untrue statement in his or her application for appointment, or 

                             (e)    the Minister considers it appropriate to do so. 

(2)  If the Minister suspends or revokes an appointment under this section, the Minister may 

                             (a)    provide, publish or issue a notice of the suspension or revocation in the manner provided for by regulation or 

that the Minister considers to be appropriate, and 

                             (b)    communicate, in the manner that the Minister considers to be appropriate, the information regarding the 

suspension or revocation that the Minister considers to be necessary for the administration of this Act. 

(3)  A decision by the Minister under this section is final. 
  

Advisory Committee 

12   The Minister may establish a Notaries Public Advisory Committee under section 7 of the Government Organization 

Act for the purposes of 

                             (a)    providing advice to the Minister respecting the appointment of notaries public and the suspension and 

revocation of appointments of notaries public or the issuance of a written direction to a notary public, 

                             (b)    monitoring, and advising the Minister concerning, the contents or application of this Part, the regulations, the 

code of conduct and directives referred to in section 6 or a written direction referred to in section 10, and 

                             (c)    exercising the additional powers and performing the additional duties and functions conferred by the Minister 

in accordance with the Government Organization Act or by regulation. 
  

Regulations 

13   The Minister may make regulations 

                             (a)    respecting the term of appointments for the purposes of section 2(2); 

                             (b)    limiting or clarifying the powers of a notary public referred to in section 4(1) and their exercise by a notary 

public who is not a lawyer or a judge; 

                             (c)    establishing the code of conduct referred to in section 6; 

                             (d)    respecting the directives referred to in section 6; 

                             (e)    respecting the form and manner in which an application under section 8 must be made, including, without 

limitation, regulations 

                                     (i)    requiring the payment of fees in respect of an application and the manner in which the fees must be paid, 

                                    (ii)    respecting the requirements that must be satisfied or the information or evidence that must be provided by 

a person who applies for appointment as a notary public, including but not limited to the requirement 

                                         (A)    to provide references or other evidence that the applicant is a person of good character, and 

                                         (B)    to submit the results of a criminal record check in a form satisfactory to the Minister; 

                              (f)    respecting the collection, use and disclosure of information, including personal information, for the purposes 

of 

                                     (i)    confirming that a notary public has an office or status referred to in section 3(1), 

                                    (ii)    authenticating a notary public’s signature, 
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                                   (iii)    considering and approving or refusing applications, issuing written directions or suspending or revoking 

appointments under this Part and providing, publishing or issuing notices of suspensions or revocations, and 

                                  (iv)    any other purpose necessary for the administration of this Act; 

                             (g)    respecting written directions referred to in section 10 or decisions under section 11 to refuse, suspend or 

revoke appointments, including regulations respecting any notices and documents that may or must be provided, 

published or issued; 

                             (h)    respecting the exercise of additional powers or the performance of additional duties and functions by the 

Notaries Public Advisory Committee under section 12; 

                              (i)    respecting any other matter or thing that the Minister considers advisable for the administration of this Part. 
  

Transitional 

14   Every notary public appointed pursuant to section 2 of the Notaries Public Act, RSA 2000 cN-6, or under any 

predecessor of that Act, continues as a notary public for Alberta until the expiry of his or her appointment pursuant to 

that Act, and may be dealt with pursuant to this Part as if he or she had been appointed pursuant to this Part. 
 

  

Part 2 
Commissioners for Oaths 

Appointment of commissioners for oaths 

15(1)  Persons may be appointed as commissioners for oaths in accordance with this Part to administer oaths and take 

and receive affidavits, affirmations and declarations in and for Alberta. 

(2)  An appointment under subsection (1) is an appointment at pleasure for a term provided for in the regulations.  
  

Commissioners for oaths by virtue of office or status 

16(1)  The following persons are commissioners for oaths, empowered by virtue of their office or status to administer 

oaths and take and receive affidavits, affirmations and declarations in Alberta for use in Alberta: 

                             (a)    a judge; 

                             (b)    a lawyer and a student-at-law; 

                             (c)    a political representative; 

                             (d)    a Metis settlement councillor and a municipal councillor; 

                             (e)    a trustee of a board of a school division within the meaning of section 125(4)(b) of the Education Act; 

                              (f)    a person who holds a commission as an officer in the Canadian Forces and who is on full-time service, 

whether in Canada or outside Canada; 

                             (g)    a police officer. 

(2)  Every notary public is, by virtue of the notary public’s office, a commissioner for oaths. 

(3)  Despite subsection (1), an oath, affidavit, declaration or affirmation may be administered, taken, sworn, affirmed or 

made outside Alberta for use in Alberta by 

                             (a)    a political representative, 
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                             (b)    an officer in the Canadian Forces referred to in subsection (1)(f), or 

                             (c)    a commissioner for oaths by virtue of an office or status referred to in subsection (1) who actually resides in, or 

who provides his or her services as a commissioner for oaths in, the part of the City of Lloydminster that is 

located in Saskatchewan. 

(4)  A person who is a commissioner for oaths pursuant to subsection (1) ceases to be a commissioner for oaths when 

the person ceases to hold the office or to have the status referred to in subsection (1). 

(5)  The Minister may request all or any of the following information that is shown on a record in the custody or control 

of a public body as defined in the Freedom of Information and Protection of Privacy Act as the Minister considers to be 

necessary for the purpose of locating a person who is, or has represented himself or herself as, a commissioner for oaths 

pursuant to subsection (1) and authenticating a signature of or otherwise administering this Act in respect of that person: 

                             (a)    the name, residential address, residential telephone number, cellular telephone number and e-mail address of 

the person; 

                             (b)    the name, address, telephone number and e-mail address of the person’s current or past employer; 

                             (c)    whether the person has an office or status referred to in subsection (1). 

(6)  On receipt of a request under subsection (5) the public body shall provide the requested information. 
2012 cE-0.3 s280.1;2013 cN-5.5 s16 

Name and expiry date 

17(1)  A commissioner for oaths shall, on each document that the commissioner for oaths signs in that capacity, legibly 

print, or stamp in legible printing, next to the commissioner for oaths’ signature, 

                             (a)    the commissioner for oaths’ name, 

                             (b)    the words “A Commissioner for Oaths in and for Alberta”, 

                             (c)    if appointed under section 15, the date on which the commissioner for oaths’ appointment expires, and 

                             (d)    if the commissioner for oaths is acting by virtue of an office or status referred to in section 16(1) or (2), the 

office or status that applies to the commissioner for oaths. 

(2)  A commissioner for oaths who fails to comply with this section is guilty of an offence and liable to a fine of not 

more than $1000. 
  

Duties and conduct of a commissioner 

18(1)  The Minister may, by regulation, establish a code of conduct for commissioners for oaths. 

(2)  The Minister may issue directives governing the duties and conduct of commissioners for oaths. 

(3)  The code of conduct and directives referred to in this section must be made available to every commissioner for 

oaths in a manner determined by the Minister. 
  

Prohibitions 

19(1)  No person shall, unless authorized to do so under this Part or by another law in force in Alberta, 

                             (a)    administer an oath, 

                             (b)    take or receive an affidavit, affirmation or declaration, or 

                             (c)    hold himself or herself out as or represent himself or herself as a commissioner for oaths. 
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(2)  Subsection (1) does not apply to the administering of an oath or the taking or receiving of an affidavit, declaration 

or affirmation in Alberta for use only in another jurisdiction by a person who is authorized to do so by the laws of that 

other jurisdiction. 

(3)  A person who contravenes this section is guilty of an offence and liable to a fine of not more than $5000. 
  

Applications 

20   A person may, in accordance with the regulations, apply for an appointment as a commissioner for oaths if the 

person 

                             (a)    is 18 years of age or older, and 

                             (b)    repealed 2016 c23 s4, 

                             (c)    resides in Alberta or in the part of the City of Lloydminster that is located in Saskatchewan. 
2013 cN-5.5 s20;2016 c23 s4 

Proof of appointment 

21(1)  The Minister may issue a document that the Minister considers appropriate to indicate 

                             (a)    that a person is a commissioner for oaths, and 

                             (b)    the date when the appointment as a commissioner for oaths expires. 

(2)  A document issued pursuant to subsection (1) is admissible in any court as evidence of the appointment without 

further proof of the appointment or proof of the signature of any person who signed or issued the document. 
  

Minister may issue written directions 

22(1)  If it appears that a commissioner for oaths is not complying with this Act, the regulations, or the code of conduct 

or a directive referred to in section 18, the Minister may issue written directions to the commissioner for oaths 

concerning the commissioner for oaths’ failure to comply. 

(2)  The Minister may provide the written directions and communicate information regarding the written directions that 

the Minister considers to be appropriate 

                             (a)    if the commissioner for oaths is a judge, to the Judicial Council established under the Judicature Act, 

                             (b)    if the commissioner for oaths is a lawyer or student-at-law, to The Law Society of Alberta, 

                             (c)    if the commissioner for oaths administers oaths or takes or receives affidavits, affirmations and declarations 

within the scope of his or her employment or in an official capacity, to an employer, supervisor or other person as 

the Minister considers to be appropriate, and 

                             (d)    to any other person as the Minister considers to be necessary for the administration of this Act. 
  

Minister may refuse, suspend or revoke 

23(1)  The Minister may refuse an application for appointment or suspend or revoke the appointment of a commissioner 

for oaths if 

                             (a)    the applicant or commissioner for oaths fails to comply with this Act, the regulations, the code of conduct or a 

directive referred to in section 18 or a written direction referred to in section 22, 

                             (b)    the applicant or commissioner for oaths is convicted of an offence under this Act, 

                             (c)    the applicant or commissioner for oaths is charged with misrepresentation, fraud, breach of trust or an offence 

under the Criminal Code (Canada), 
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                             (d)    the applicant or commissioner for oaths made an untrue statement in his or her application for appointment, or 

                             (e)    the Minister considers it appropriate to do so. 

(2)  If the Minister suspends or revokes an appointment under this section, the Minister may 

                             (a)    provide, publish or issue a notice of the suspension or revocation in the manner provided for by regulation or 

that the Minister considers to be appropriate, and 

                             (b)    communicate, in the manner that the Minister considers to be appropriate, the information regarding the 

suspension or revocation that the Minister considers to be necessary for the administration of this Act. 

(3)  A decision made by the Minister under this section is final. 
  

Regulations 

24   The Minister may make regulations 

                             (a)    respecting the term of appointments for the purposes of section 15(2); 

                             (b)    establishing the code of conduct referred to in section 18; 

                             (c)    respecting the directives referred to in section 18; 

                             (d)    respecting the form and manner in which an application under section 20 must be made, including, without 

limitation, regulations 

                                     (i)    requiring the payment of fees in respect of an application and the manner in which the fees must be paid, 

and 

                                    (ii)    respecting the requirements that must be satisfied or the information that must be provided by a person 

who applies for appointment as a commissioner for oaths; 

                             (e)    respecting the collection, use and disclosure of information, including personal information, for the purposes of 

                                     (i)    confirming that a commissioner for oaths has an office or status referred to in section 16(1) or (2), 

                                    (ii)    authenticating a commissioner for oaths’ signature, 

                                   (iii)    considering and approving applications, issuing written directions or suspending or revoking appointments 

under this Part and providing, publishing or issuing notices of suspensions or revocations, and 

                                  (iv)    any other purpose necessary for the administration of this Act; 

                              (f)    respecting written directions referred to in section 22 or a decision under section 23 to refuse, suspend or 

revoke an appointment, including regulations respecting any notices and documents that may or must be 

provided, published or issued; 

                             (g)    respecting any other matter or thing that the Minister considers advisable for the administration of this Part. 
  

Transitional 

25   Every commissioner for oaths appointed pursuant to section 6 of the Commissioners for Oaths Act, RSA 2000 

cC-20, or under any predecessor of that Act, continues as a commissioner for oaths until the expiry of his or her 

appointment pursuant to that Act and may be dealt with pursuant to this Part as if he or she had been appointed pursuant 

to this Part. 
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Part 3 
General Matters 

Investigation if required 

26(1)  The Minister may, on the Minister’s own initiative, appoint a qualified person to conduct any investigation that 

the Minister considers to be necessary for the protection of the public interest, regarding any matter that may be in 

contravention of this Act, the regulations, an applicable code of conduct, a directive issued under section 6 or 18, or a 

written direction issued under section 10 or 22.  

(2)  A person appointed to conduct an investigation under subsection (1), in the course of an investigation, may exercise 

the powers and shall perform the duties provided for by regulation. 
  

Protection from liability 

27(1)  No action lies against the Minister, a designate of the Minister or a person appointed to conduct an investigation 

under section 26 for anything done or omitted to be done in good faith and in purporting to act under this Act or the 

regulations. 

(2)  No action for defamation may be founded on a communication if the communication is requested, made, issued or 

published in good faith and in purporting to act under this Act or the regulations by the Minister, a designate of the 

Minister or a person appointed to conduct an investigation under section 26. 
  

Regulations 

28   The Minister may make regulations 

                             (a)    respecting appointments under section 26; 

                             (b)    respecting the powers and duties of a person appointed to conduct an investigation. 

Part 4 

Consequential Amendments, Repeals and Coming into Force 

29 to 32   (These sections make consequential amendments to other Acts.  The amendments have been incorporated into 

those Acts.) 

Repeals 

33(1)  The Commissioners for Oaths Act, RSA 2000 cC-20, is repealed. 

(2)  The Notaries Public Act, RSA 2000 cN-6, is repealed. 
  

Coming into force 

34   This Act comes into force on Proclamation. 
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Schedule 

Expiry of appointment 

1   Unless revoked, an appointment under Part 2 of the Act expires on the 3rd anniversary of the commissioner for 

oaths’ birthday after the date of his or her appointment. 

Code of conduct 

2   The code of conduct referred to in section 18(1) of the Act is set out in the Schedule. 

Directives governing the duties and conduct of commissioners 

3   A directive referred to in section 18(2) of the Act must be published in the form and manner determined by the 

Minister. 

Applications 

4(1)  The application referred to in section 20 of the Act shall be submitted in a form and manner satisfactory to the 

Minister. 

(2)  The application shall be supported by an affidavit satisfactory to the Minister, if the Minister so requires. 

Fees 

5(1)  Subject to subsection (2), the fee payable for an appointment under Part 2 of the Act is $50. 

(2)  No fee is payable under subsection (1) for an appointment as commissioner for oaths for the purposes of 

employment with 

                                 (a)    the Government of Alberta or Canada or an agency of either, 

                                 (b)    the Metis Settlements General Council or a Metis settlement, 

                                 (c)    a municipality, or 

                                 (d)    a social service organization. 
AR 219/2014 s5;197/2021 

Written directions and notices 

6(1)  A written direction issued to a commissioner for oaths under section 22 of the Act must be sent to the last known 

address or e-mail address of that individual. 

(2)  The refusal of an application or a notice of the suspension or revocation of an appointment referred to in section 23 

of the Act must be 
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                                 (a)    provided in writing, and 

                                 (b)    sent to the applicant or commissioner for oaths at that individual’s last known address or e-mail address. 

Records and information 

7(1)  For the purposes of section 24(e) of the Act, the Minister may collect, use and disclose information, including 

personal information, for the purposes of 

                                 (a)    confirming that a commissioner for oaths has an office or status referred to in section 16(1) or (2) of the Act, 

                                 (b)    authenticating a commissioner for oaths’ signature, 

                                 (c)    considering and approving applications, issuing written directions or suspending or revoking appointments 

under Part 2 of the Act and providing, publishing or issuing notices of suspensions or revocations, and 

                                 (d)    any other purpose required for the administration of the Act. 

(2)  The Minister may collect, use or disclose information referred to in this section indirectly, without the consent of 

the commissioner for oaths to which the information relates. 

Repeal 

8   The Commissioners for Oaths Fee Regulation (AR 65/2003) is repealed. 

Expiry 

9   For the purpose of ensuring that this Regulation is reviewed for ongoing relevancy and necessity, with the option that 

it may be repassed in its present or an amended form following a review, this Regulation expires on April 30, 2034. 
AR 219/2024 s9;11/2024 

Coming into force 

10   This Regulation comes into force on the coming into force of the Notaries and Commissioners Act. 

Schedule   

Code of Conduct for 
Commissioners for Oaths 

1   A commissioner for oaths must 

                                 (a)    discharge all of the commissioner for oaths’ responsibilities with honesty, dignity and integrity; 

                                 (b)    treat all persons fairly, courteously and with respect; 

                                 (c)    provide services in a professional, ethical and responsible manner; 

                                 (d)    comply with the terms and conditions of the commissioner for oaths’ appointment; 

                                 (e)    comply with 

                                           (i)    the Notaries and Commissioners Act, 

                                          (ii)    the applicable regulations under the Notaries and Commissioners Act, 

                                         (iii)    any other law or directives that govern the conduct of commissioners for oaths in the discharge of their 

responsibilities, and 
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                                         (iv)    any direction issued to the commissioner for oaths under section 22 of the Act; 

                                 (f)    act in a manner that maintains and upholds the honour and reputation of the office of commissioner for 

oaths; 

                                 (g)    maintain up-to-date knowledge on the law and directives governing the duties and conduct of 

commissioners for oaths; 

                                 (h)    hold in strict confidence all information of a confidential nature that comes to the commissioner for oaths’ 

knowledge, except as is required to perform the services of the commissioner for oaths or as otherwise required 

by law. 

2  A commissioner for oaths must not 

                                 (a)    mislead or attempt to mislead anyone in the discharge of the commissioner for oaths’ responsibilities; 

                                 (b)    commission or participate in the preparation or delivery of any document that is false, incomplete, 

misleading, deceptive or fraudulent; 

                                 (c)    commission or participate in the preparation or delivery of any document that 

                                           (i)    has the appearance of being validly issued by a court or other legitimate authority but is not, 

                                          (ii)    is intended to or has the effect of deceiving any person, or 

                                         (iii)    otherwise is lacking valid legal effect. 
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Village of Donalda 

 

Bylaw 772-24 Council Procedural Bylaw 

 

WHEREAS section 145 of the Municipal Government Act, RSA 2000, c M-26, provides that a 

council may, by bylaw, establish the procedures to be followed by council and, where a council 

establishes a council committee or other body, council may establish the functions of the 

committee or body and the procedures to be followed by it; 

AND WHEREAS BYLAW No. 765-23 of the Village of Donalda, being the Council Procedural 

Bylaw, sets the commencement time for regular meetings of Council at 10:00 a.m.; 

AND WHEREAS the Council of the Village of Donalda wishes to change the commencement 

time of regular meetings of Council to 7:00 p.m. 

NOW THEREFORE, the Council of the Village of Donalda, in the Province of Alberta, duly 

assembled, hereby enacts as follows: 

1. Background 

1.1. This Bylaw may be cited as the Council Procedural Bylaw. 

1.2. The Council hereby establishes the following rules and regulations for the order 

and conduct of all Council Meetings. 

 

1.3. The appropriate sections of the Municipal Government Act shall further apply to 

the conduct of all meetings. 

 

2. Boards and Committees 

2.1. Members, including Councillors, shall ordinarily be appointed to committees at 

the annual Organizational Meeting of the Council of the Village of Donalda. 

2.2. Unless specified by resolution, appointments shall be for a period of 

approximately one year, expiring at the next regular Organizational Meeting of 

Council Report  
Meeting Organizational Meeting 

Meeting Date May 28, 2024 

Originated By Myron Thompson – Official Administrator 

Decision Title Council Procedural Bylaw 772-24 

Agenda Number 4.1 
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the Council of the Village of Donalda. 

2.3. Council may, by ordinary resolution at any duly convened meeting of Council, 

appoint a member to a committee where a vacancy exists or for any other 

reason which necessitates an expedient appointment. 

2.4. Council may only remove a Councillor from a committee with the Councillors 

consent or as a sanction in accordance with the Councillor Code of Conduct 

Bylaw. 

2.5. The Council may remove any other member from a committee with the 

Members consent or by a two-thirds majority vote at a Regular or Special 

Council meeting. 

2.6. The following each operate as independent organizations. Members shall be 

appointed to represent the Village of Donalda’s interests in each organization 

and report information concerning the organization & operations to the Council 

of the Village of Donalda. The Council is not precluded from appointing 

representation to other Organizations for a reason only that the organization 

does not appear on the following list. 

 

2.6.1. The Central Alberta Economic Partnership shall have one Councillor 

appointed by the Council of the Village of Donalda. 

 

2.6.2. The County of Stettler Housing Authority shall have one Councillor 

appointed by the Council of the Village of Donalda. 

 

2.6.3. The County of Stettler Regional Recreation Board shall have one 

Councillor appointed by the Council of the Village of Donalda. 

 

2.6.4. Destination Stetler shall have one Councillor appointed by the Council of 

the Village of Donalda. 

 

2.6.5. The Donalda and District Museum Society shall have one Councillor 

appointed by the Council of the Village of Donalda. 

 

2.6.6. The East Central Heritage Committee shall have one Councillor appointed 

by the Council of the Village of Donalda. 

 

2.6.7. The Lamp Park Committee shall have one Councillor appointed by the 

Council of the Village of Donalda. 

 

2.6.8. The Parkland Community Planning Services Board shall have one 

Councillor appointed by the Council of the Village of Donalda. 

 

2.6.9. The Parkland Regional Library Board shall have one Councillor appointed 

by the Council of the Village of Donalda. 

 

2.6.9.1. The Councillor appointed to the Parkland Regional Library 
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Board shall also be appointed to the Village of Donalda Library 

Board. 

 

2.6.10. The RCMP Community Consultative Group shall have one Councillor 

appointed by the Council of the Village of Donalda. 

 

2.6.11. The Red Deer River Municipal Users Group shall have one Councillor 

appointed by the Council of the Village of Donalda. 

 

2.6.12. Parkland Community Planning Services shall have one Councillor 

appointed by the Council of the Village of Donalda. 

 

2.6.13. The Shirley McClellan Regional Water Services Commission shall have 

one Councillor and one alternate appointed by the Council of the Village of 

Donalda. 

 

2.6.14. The Stettler and District Ambulance shall have one Councillor appointed 

by the Council of the Village of Donalda. 

 

2.6.15. The Stettler Regional Fire Department Advisory Committee shall have 

one Councillor appointed by the Council of the Village of Donalda. 

2.6.16. The Stettler Waste Management Authority shall have one Councillor 

appointed by the Council of the Village of Donalda. 

 

2.6.17. The Stettler Regional Emergency Management Agency shall have one 

Councillor appointed to the Advisory Committee by the Council of the 

Village of Donalda. 

 

2.7. The following each operate as standing committees with representation from 

multiple organizations but do not provide direct oversight to an organization. 

Members shall be appointed to represent the Village of Donalda’s interests in 

each partnership and report information concerning the Committee’s discussions 

to the Council of the Village of Donalda. 

 

2.7.1. Intermunicipal Development Plan Committees shall be established for the 

County of Stettler and governed by their respective Intermunicipal 

Development Plan Bylaws. 

 

2.7.1.1. The Mayor and Municipal Planning Commission Chairperson 

shall be appointed to the Intermunicipal Development Plan 

Committee. 

 

2.8. The following each operate as standing committees of the Village of Donalda. 

Members shall be appointed to exercise the power and duties delegated by the 

Council. 
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2.8.1. A committee of the whole is hereby established. 

2.8.1.1. Committee of the whole shall consist of all Councillors. 

2.8.1.2. Meetings shall be operated as a workshop to facilitate the 

Administration gathering information to draft resolutions, 

bylaws, and other instruments the Council can act on. 

 

2.8.1.3. Committee of the whole shall not be delegated any authority 

to advance the business of the Village. 

 

2.9. A Standing or Special Committee may be appointed at any time by Council or by 

the Mayor acting upon instructions of Council, provided that a motion has been 

adopted specifying the matter be dealt with by the Committee. 

 

2.10. It shall be the duty of the Chairperson of each Standing or Special Committee, or 

in their absence, it shall be the duty of the Chief Administrative Officer, to 

summon a Special Meeting of any such Committee whenever requested, in 

writing, to do so by a majority of members of any such Committee. 

 

Appointment and Organization of Committees: 

2.11. All Standing and Special Committees of Council shall be established on a motion 

of Council approved by a majority of the members present at a meeting of 

Council, and any member of Council may be placed on a Committee 

notwithstanding the absence of any such member at the time of their being 

named upon such Committee. 

 

2.12. The Mayor shall be an ex-officio member of all Council Committees and shall 

have all the powers and privileges of any member, including the right to vote 

upon all questions to be dealt with by such Committee. 

 

2.13. In any case, where a member of a Standing or Special Committee and their 

alternate are unable to attend meetings of the Committee of which they are a 

member, the Mayor may appoint a member of Council to such Committee to 

attend the meetings of the Committee concerned. 

 

2.14. The member so appointed by the Mayor shall, during the term of such 

appointment, have all the powers, rights, and duties as a member of the 

Committee concerned as if appointed by Council thereto. 

 

Powers of Committees, Boards, and Commissions 

2.15. No action of any Committee, Board or Commission, unless the power to take 

such action is expressly conferred on the Committee, Board or Commission, shall 

be binding on the Village of Donalda unless and until the same has been 

reported to Council by such Committee, Board or Commission and such action 

has been adopted by Council. 
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2.16. No member of the Council shall have the power to direct or interfere with the 

performance of any work for the Village of Donalda, and any employee shall be 

subject only to their Supervisor. Nothing in the foregoing shall in any way 

interfere or restrict the right of a Member of Council to seek minor information 

from any officer or employee of the Village of Donalda. 

 

3. Agenda for Council Meetings: 

3.1. The Agenda for each regular and special meeting shall be prepared at the 

discretion of the Chief Administrative Officer. 

 

3.2. Any member of Council, Village of Donalda official, or any other person wishing 

to have an item of business placed on the Agenda shall make the submissions to 

the Chief Administrative Officer not later than 12:00 noon one week before the 

meeting. The Chief Administrative Officer may consider emergency items for 

inclusion in the upcoming meeting that are received after the deadline. 

 

3.3. All submissions shall contain adequate information to the satisfaction of the 

Chief Administrative Officer to enable the Council to deal with the matter. 

 

3.4. The Chief Administrative Officer, or designate, shall submit the Agenda with 

copies of all pertinent correspondence, statements, and reports to each member 

of the Council at least four days before each regular meeting. 

 

3.5. The Chief Administrative Officer, or designate, shall prepare the Agenda with 

copies of all pertinent correspondence, statements, and reports for distribution 

at the Village Office to members of the public one (1) day before each regular 

meeting. 

 

3.6. Council shall consider no item of business if the item has not been placed on the 

Agenda unless members of Council present, by a two-thirds (2/3) majority vote, 

agree to the item being placed on the Agenda. When instructed to do so, the 

Mayor, any Councillor or the Chief Administrative Officer shall be allowed to 

state why an item shall receive consideration on the Agenda because of its 

emergent nature before the motion is put to a vote. 

 

3.7. The Council may draft a policy to govern the recording and broadcast of 

meetings. 

 

3.8. If a Council or administrative staff member arrives late, leaves before the 

meeting is adjourned, or is temporarily absent, it shall be recorded in the 

minutes. 

 

4. General Rules of Council: 

4.1. The Mayor is to be elected from among the elected councillors at the 

Organizational Meeting each year. 
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4.2. The Deputy Mayor is to be elected from among the elected councillors at the 

Organizational Meeting each year. 

 

4.3. Regular Council Meetings shall be held on the third Tuesday of each month 

unless changed by motion of the Council. Regular meetings of Council shall 

commence at the hour of 7:00 p.m. and shall adjourn not later than 10:00 p.m., 

if in session at that hour. Members of Council present, by a two-thirds (2/3) 

majority vote, may agree to a later adjournment time. 

 

4.4. The Chief Administrative Officer will prepare a Public Notice for each Council and 

Council Committee Meeting which does not meet at the regular time and shall 

include: 

4.4.1. The name of the body which is meeting; 

4.4.2. The date, time, and location of the meeting; 

4.4.3. A general description of the purpose of the meeting; 

4.4.4. Where to direct inquiries regarding the meeting; and 

4.4.5. The date of posting of the Notice. 

4.5. Such Public Notice of a Council or Council Committee Meeting will be posted in 

the central foyer of the Village Complex. In addition to the official Notice, 

informal Notice of a meeting may be provided through other media types. 

 

4.6. As soon after the hour of the meeting, as there shall be a quorum present, the 

Mayor or other Presiding Officer shall take the Chair and call the meeting to 

order. 

 

4.7. After the Mayor or other Presiding Officer has called the meeting to order, the 

first order of business will be Agenda approval, followed by confirmation of the 

Minutes of the preceding meeting as presented via motion. 

 

4.8. If there is no quorum present within half an hour after the time appointed for a 

regular meeting of the Council, the Chief Administrative Officer shall record the 

names of the members of the Council who are present, and the meeting shall be 

absolutely adjourned until the next regular meeting unless a Special Meeting has 

been duly called in the meantime. Notice of adjournment should be posted on 

the outside door of access to Council Chambers. 

 

4.9. Attendance at the Regular Meeting of the Council is mandatory by members of 

the Council. Absence of attending meetings will be in written notice to the CAO 

by noon the day before the meeting. 

 

4.10. Council Members must not be absent for more than two (2) consecutive Regular 

Meetings, unless absences are accepted by Council at a previous meeting. 
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4.11. The CAO & designate shall record in the Minutes each time a member of the 

Council excuses himself by reason of pecuniary interest. 

 

4.12. Voting on all matters shall be done by raising the hand in such a clear manner 

that the Mayor or other Presiding Officer may easily count them. 

 

4.13. All votes shall be recorded in the Minutes by name except where all councillors 

have voted in favour, and then the motion shall be recorded as “carried 

unanimously”. 

 

4.14. If a member has a pecuniary interest in a question, as defined by the Municipal 

Government Act, the member shall, in such case, report their status to the 

Council or the Committee, shall not vote, and leave Council Chambers. 

 

4.15. In all other cases, every member present in Council Chambers when the 

Question is put forth shall vote. 

 

4.16. Whenever a vote on any Order, Resolution, or Question before the Council or 

Committee cannot be taken because of the loss of a quorum, then the Order, 

Resolution, or Question shall be the first business to be proceeded with and 

disposed of at the next meeting of such Committee or Council under the 

particular order of business. If a quorum is lost for any reason for longer than 

thirty (30) minutes, the meeting is at an end. 

 

4.17. The Mayor or other Presiding Officer shall preserve order and decorum and shall 

decide questions of order subject to an appeal to Council by resolution. The 

decision of the Mayor or other Presiding Officer shall be final unless reversed or 

altered by a majority vote of members present without debate. 

 

4.18. Every member wishing to speak to a question or motion shall address himself to 

the Mayor or other Presiding Officer. 

4.19. During the reading of minutes, reports, communications, or other papers, and 

when a member or any other person is addressing the Council, silence shall be 

observed, and no one shall be allowed to disturb the meeting. 

 

4.20. A member called to order shall immediately cease to speak upon appeal, and 

after hearing the explanation, the Council shall, without debate, vote on the 

member’s rights to continue. If there is no appeal, the decision of the Mayor or 

other Presiding Officer shall be adhered to. 

 

4.21. No member shall: 

4.21.1. Speak disrespectfully of The Sovereign or any of the Royal Family, 

Governor General, Lieutenant Governor or persons administering the 

Government of Canada or the Province of Alberta. 

 

4.21.2. Use offensive or profane words in or against Council or against any 

member thereof. 
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4.21.3. Speak except upon the Question in debate. 

4.21.4. Reflect upon any vote of the Council except for the purpose of moving 

that such a vote be rescinded or reconsidered. 

 

4.21.5. Resist the Rules of Council, disobey the decision of the Mayor or Council 

on any Question or Order or practice upon the interpretation of the Rules 

of Council. In case any member so resists or disobeys, the Council may 

order them by a majority vote to leave their seat for that meeting and in 

case they refuse to do so, they may, on the order of the Mayor, Deputy 

Mayor, or other Presiding Officer, be removed from there by the police. 

In case of ample apology being made by the offender, they may, by a 

vote of Council without debate, be permitted forthwith to take their seat. 

   

4.22. Any member may require the Question or motion under discussion to be read at 

any time during the debate but not to interrupt a member while speaking. 

 

4.23. The Mayor or other Presiding Officer will give each member who wishes to speak 

an opportunity to do so before putting the Question. 

 

4.24. All motions shall be recorded by the designate of the CAO and read on request. A 

motion submitted to the Council does not require a Seconder. A motion shall be 

deemed to be in possession of the Council but may be withdrawn at any time 

before decision or amendment with the permission of all the members of the 

Council present. 

 

4.25. Whenever the Mayor or other Presiding Officer is of the opinion that a motion 

offered to the Council is contrary to the rules and privileges of the Council, they 

shall apprise the members thereof immediately before putting the Question. 

They shall cite the rule or authority applicable to the case without argument or 

comment. 

 

4.26. When a motion has been made and is being considered by the Council, no other 

motion may be made and accepted except: 

4.26.1. A motion to refer the main Question to some other person or group for 

consideration. 

 

4.26.2. A motion to amend the main Question. 

4.26.3. A motion to postpone the main Question. 

4.26.4. A motion to postpone the main Question to some future time. 

4.26.5. A motion to adjourn the meeting automatically tables any motion on the 

floor at the time and shall not be debated except as to the time when the 

matter will again be considered. 
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4.27. Where a question under consideration contains distinct propositions, the vote 

upon each proposition shall be taken separately when any member requests or 

when the Mayor or other Presiding Officer directs. 

 

4.28. After the Mayor or other Presiding Officer finally puts any question, no member 

shall speak to the Question, nor shall any other motion be made until after the 

result of the vote has been declared. The decision of the Mayor or other 

Presiding Officer as to whether the Question has been finally put shall be 

conclusive. 

 

4.29. Reconsiderations: 

4.29.1. A motion to reconsider shall not be allowed unless a majority of the 

members of the Council present agree, and it must be made by a 

member who voted on the prevailing side. 

   

4.29.2. No reconsideration shall be allowed on motion of adjournment. 

4.29.3. No question shall be reconsidered more than once at any one meeting of 

the Council. 

 

4.30. Rescinding: 

4.30.1. A motion to rescind an action of the Council may be offered at any time 

subsequent to the original motion. 

 

4.30.2. Any member of the Council may make the motion to rescind. 

4.30.3. A majority vote of two-thirds of the Council members is necessary to pass 

a motion to rescind. 

 

4.31. Reviewing/Revising: 

4.31.1. A motion to refer cannot be Reviewed/Revised but can be debated. 

4.31.2. A motion to adjourn the Council shall be in order at all times. 

4.32. Whenever any matter of privilege arises, it shall be immediately considered. 

5. Amendments: 

5.1. Every amendment must be relevant to the Question on which it is proposed. Any 

amendment that raises a new question can only be considered on a distinct 

motion. 

 

5.2. An amendment proposing a direct negative is out of order. 

5.3. All amendments shall be put in the reverse order to that in which they are 

moved. Every amendment shall be decided upon or withdrawn before the main 

Question is put to a vote. Only one amendment shall be allowed on a main 

motion or to an amendment at one time. 
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5.4. There shall be no amendments to any motions for the appointment of any 

person to any office. 

 

5.5. The business of Council Committees shall be conducted under the following 

regulations and subject to the rules governing procedure in Council: 

 

5.6. The Chairperson shall preside at every meeting. 

5.7. The name of the Chairperson shall appear upon all reports and 

recommendations made by the Committee. 

 

5.8. In the absence of the Chairperson, the alternate Council member shall preside. 

5.9. The Minutes of the transactions of every Committee shall be accurately entered 

into a book to be provided for that purpose. 

  

5.10. No report or recommendation to do with any matter or thing shall be recognized 

as emanating from any Committee unless it is in writing, bears the name of the 

Chairperson or Acting Chairperson and refers to the Minutes of the Committee 

under which it is issued. 

 

5.11. The Executive Assistant or a person designated by the Committee Chairperson 

shall record the Minutes of the Committee. 

 

5.12. Any Council member not a member of a Committee, without compensation, may 

attend Committee meetings with the right of debate but not to make motions or 

to vote. 

 

6. Communications Intended for Council: 

6.1. Every written communication reaching the Chief Administrative Officer and 

intended for Village Council shall be fairly written, printed on paper, distributed 

electronically and signed by at least one person whose address is also shown. 

 

6.2. When the Chief Administrative Officer receives a communication intended for 

the Village Council, the CAO shall place it on the Agenda of the next regular 

meeting of the Council once the Chief Administrative Officer is assured: 

6.2.1. the information or request falls within the scope of the Council&#39;s 

authority to act and advance Council business; 

  

6.2.2. the information is not repetitive or redundant; 

6.2.3. the information does not concern a matter to which other right of appeal 

exists or which is more appropriate for another board and 

 

6.2.4. there is sufficient information contained therein to allow the Council to 
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render a decision 

 

6.3. If the Council decides by a majority of members present that a communication 

sent to it deserves immediate action, then the matter may be dealt with at that 

Council meeting. 

 

6.4. Any communication the Council receives may be referred to a Committee 

Council or directed to the Chief Administrative Officer for report. 

 

6.5. Notwithstanding any provision of the Procedural Bylaw, the Council will grant a 

full and fair hearing to persons entitled by law to make oral submissions to the 

Council; however, such right may be placed on the Agenda of a Special Council 

meeting. 

 

6.6. Council shall hear no more than two delegations at any one meeting of Council 

unless the Mayor deems that a further delegation is emergent. 

6.7. Delegations shall be restricted to a ten-minute time limit unless the Council 

allows otherwise. All rules of the Council in the Procedural Bylaw shall apply to 

every delegation member. 

 

6.8. A person wishing to make representation directly to the Council shall advise the 

Chief Administrative Officer no less than one week before the Council meeting 

date. 

 

6.9. Delegations shall only be granted where the subject matter: 

6.9.1. falls within the scope of Council’s authority to act and advances Council 

business; 

6.9.2. is not repetitive or redundant; 

6.9.3. is not before, or likely to go before, a court or administrative tribunal 

having jurisdiction; 

 

6.9.4. does not concern a matter to which another right of appeal exists or 

which is more appropriate for another board and; 

 

6.9.5. there is sufficient information contained therein to allow the Council to 

render a decision; 

 

6.9.6. has not appeared as a Delegate before the Council on the same subject 

matter in the past six (6) months. 

 

6.10. In questioning delegations, whether statutory or otherwise, members of the 

Council will ask only questions relevant to the hearing and will avoid repetition. 
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6.11. Delegations speaking to the subject will be restricted to speaking to the subject 

matter only. 

 

6.12. Any member of the public who, while in Council Chambers, interrupts or disturbs 

the proceedings of Council by words or actions, and who, when so requested by 

the Mayor or other Presiding Officer, refuses to end such interruption or to leave 

Council Chambers if so requested, shall be guilty of an offence and liable on 

conviction to the penalties provided in the Criminal Code, Section 30, Preventing 

Breach of Peace, and shall be subject to removal from Council Chambers by the 

police. 

 

6.13. Council may recess from time to time to a fixed future date and/or time any 

regular or special meeting of Council, which has been duly convened but not 

terminated. The object of adjourning is to finish the business in which the 

meeting was called to transact in the first place but has not been completed. 

 

6.14. The Mayor or other Presiding Officer shall determine any meeting conduct not 

herein provided for. 

 

7. Bylaws: 

7.1. When a proposed Bylaw is presented to the Council or a Committee of the 

Council, it must be accompanied by a report from the Chief Administrative 

Officer or their designate containing: 

 

7.1.1. The purpose of the Bylaw. 

7.1.2. The legislative provisions of the Bylaw (i.e., reference to the Municipal 

Government Act.) 

 

7.1.3. The process involved in approving the Bylaw. 

7.1.4. Staff recommendations regarding the Bylaw. 

7.2. When a proposed Bylaw is read in Council, the Chief Administrative Officer shall 

certify the reading and the date of the reading on the face thereof. When a 

Bylaw has been read a third time and finally passed, the Chief Administrative 

Officer shall keep on file the correct copies, including any amendments. 

 

7.3. A Bylaw appearing upon the Council Agenda when listed as ready for first 

reading shall be introduced by a member moving that “Bylaw Number (quoting 

the Bylaw Number) be read a first time”. After first reading, the Bylaw may be 

debated, referred to, or tabled. If a Bylaw fails to receive first reading, it may be 

struck from the Agenda. 

 

7.4. The Chairperson shall report all amendments to a Bylaw made in Committee of 

the Whole to Council. After receiving a report, the proposed Bylaw shall be open 

to debate and amendment by Council. 
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7.5. Every Bylaw shall have three distinct and separate readings before it is finally 

passed, but not more than two readings shall be had at one meeting of the 

Council except by the unanimous vote of the members present. 

7.6. Every Bylaw shall be read a third time before the Mayor or Chief Administrative 

Officer signs it. If a Bylaw fails to receive third reading, it shall remain on the 

Agenda to be dealt with at the Council’s next regular meeting. 

 

7.7. Every Bylaw of general application shall be printed or otherwise duplicated to be 

available to all interested parties; other Bylaws shall be recorded and filed as 

well as amendments thereto, and the Chief Administrative Officer shall retain 

the original of every Bylaw on file and correctly record amendments thereto. 

 

7.8. The CAO shall securely deposit every Bylaw that the Council has passed after 

being sealed with the seal of the Village of Donalda and signed by the Mayor and 

Chief Administrative Officer. 

 

8. Repeal: 

8.1. This Bylaw shall not be repealed, amended, or suspended, except so far as the 

terms thereof themselves permit, unless it is repealed, amended, or suspended: 

 

8.2. By a Bylaw unanimously passed at a regular or special meeting of the Council at 

which all members thereof are present or 

 

8.3. By a Bylaw passed at a regular meeting of the Council, following a Notice in 

writing given and openly announced at the preceding meeting of the Council and 

setting out the terms of the substantial effect of the proposed Bylaw. 

 

9. BYLAW 765-23 is hereby repealed in its entirety. 

READ A FIRST TIME THIS 16th day of April, 2024 A.D. on a motion of M. Thompson. 

READ A SECOND THIS 16th day of April, 2024 A.D. on a motion of M. Thompson. 

Unanimous consent to consider third reading of this bylaw at this meeting was given this 

16th day of April 2024 A.D. on a motion of M. Thompson. 

 

READ A THIRD TIME THIS 16th day of April, 2024 A.D. on a motion of M. Thompson. 

_____________________________________ 

Mayor 

S E A L 

_____________________________________ 

Chief Administrative 
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BACKGROUND: 

In 2017 the Province of Alberta updated and modernized the Municipal Government Act (MGA). These changes 

were made in three key areas, including: Governance, Planning and Development, as well as Taxation and 

Assessment. Through these updates Municipalities were required to establish a Council Code of Conduct Bylaw.  

The Village met requirement of the Code of Conduct for Elected Officials Regulation in 2018 through the 

establishment of Bylaw #706. It is a requirement that this Bylaw be reviewed and updated every four years; 

therefore, a review and updating of this Bylaw will occur prior to year end.  

DISCUSSION:  

The Code of Conduct for Elected Officials Bylaw #706 is attached as a reference and is also available on the 

Village website. 

Attachments:  

• Code of Conduct for Elected Officials Bylaw #706 
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Village of Donalda 

In the Province of Alberta 

Bylaw #706 

“Code of Conduct Bylaw” 

 

A Bylaw of the Village of Donalda, in the Province of Alberta, to establish a code of 

conduct for members of Council; 

WHEREAS pursuant to the Municipal Government Act, Section 146.1, Chapter M.26 

Revised Statutes of Alberta, 2000, and regulation as amended time to time, Council 

must establish by Bylaw, a code of conduct governing conduct of councillors; 

AND WHEREAS, pursuant to Section 153 of the Municipal Government Act, councillors 

have a duty to adhere to the code of conduct established by the Council; 

AND WHEREAS, the public is entitled to expect the highest standards of conduct from 

the members that it elects to Council for the Village of Donalda; 

AND WHEREAS, the establishment of a code of conduct for members of Council is 

consistent with the principles of transparent and accountable government; 

AND WHEREAS, a code of conduct ensures members of a Council share a common 

understanding of acceptable conduct extending beyond the legislative provisions 

governing the conduct of councillors; 

NOW THEREFORE, the Council of Village of Donalda, in the Province of Alberta, hereby 

enacts as follows: 

1. Title 

1.1 This Bylaw may be cited as the “Council Code of Conduct Bylaw”; 

2. Interpretation 

2.1 “Act” means the Municipal Government Act RSA 2000, c-M.26 and 

regulations as amended from time to time; 

2.2 “Bylaw” means the Village of Donalda Bylaw #706; 

2.3 “Chief Administrative Officer (CAO)” means the person appointed to the 

position of Chief Administrative Officer by the Council of the Village of 

Donalda and includes any person that the Chief Administrative Officer may 
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appoint as his/her designate for the purposes of carrying out his/her 

responsibilities and further, includes any person that may be appointed to 

act in the absence of the Chief Administrative Officer; 

2.4 “Council” is the members of Council of Village of Donalda elected pursuant 

to the Local Authorities Election Act; 

2.5 “FOIP” means the Freedom of Information and Protection of Privacy Act, 

RSA, 2000, c. F-25, any associated regulations, and any amendments or 

successor legislation; 

2.6 “Investigator” means Council or the individual or body established by Council 

to investigate and report on complaints; 

2.7 “Member” means a member of Council and includes a councillor or the Chief 

Elected Official; 

3. Purpose and Application 

3.1 The purpose of this bylaw is to establish standards for the ethical conduct of 

Members relating to their roles and obligations as representatives of the 

Village and a procedure for the investigation and enforcement of those 

standards; 

4. Representing the Village of Donalda 

4.1 Members shall: 

a. Act honestly and in good faith, serve the welfare and interests of the 

Village as a whole; 

b. Perform their functions and duties in a conscientious and diligent 

manner with integrity, accountability and transparency; 

c. Conduct themselves in a professional manner with dignity and make 

every effort to participate diligently in the meetings of Council, 

committees of Council and other bodies to which they are supposed by 

Council; and 

d. Arrange their private affairs and conduct themselves in a manner that 

promotes public confidence and will bear close public scrutiny. 

5. Communicating on behalf of the Village 
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5.1 A member must not claim to speak on behalf of Council unless authorized to 

 do so; 

5.2 Unless Council directs otherwise, the Mayor is Council’s official 

spokesperson, all inquiries from the media regarding the official Council 

position on an issue shall be referred to Council’s official spokesperson; 

5.3 A member who is authorized to act as Council’s official spokesperson must 

ensure that their comments accurately reflect the official position and will of 

Council as a whole, even if the member personally disagrees with Council’s 

position; 

5.4 No member shall make a statement with the intent to mislead Council or 

members of the public; 

5.5 No member shall make a statement when they know that the statement is 

false. 

6. Respecting the Decision-Making Process 

6.1 Decision making authority lies with Council and not with any individual 

member. Council may only act by bylaw or resolution passed at a Council 

meeting held in public at which there is a quorum present. No member shall, 

be authorized by Council, attempt to bind the Village or give direction to 

employees in Administration, agents, contractors, consultants or other 

service providers or prospective vendors to the Village. 

6.2 Members shall conduct and convey Council business and all their duties in   an open 

transparent manner other than for those matters which by law are 

authorized to be dealt with a confidential manner in an in-camera session, 

and in so doing allow the public to view the process and rationale which was 

used to reach decisions and the reasons for taking certain actions. 

6.3 Members shall accurately communicate the decisions of Council, even if they 

disagree with Council’s decision, such that respect for the decision-making 

processes of Council is fostered. 

 

7. Adherence to Policies, Procedures, and Bylaws 



 

 

 

Classification: Protected A 

7.1 Members shall uphold the law established by the Parliament of Canada and 

the Legislature of Alberta and the bylaws, policies, and procedures adopted 

by Council; 

7.2 Members shall respect the Village as an institution, its bylaws, policies, and 

procedures and shall encourage public respect for the Village, its bylaws, 

policies and procedures; 

7.3 A member must not encourage disobedience of any bylaw, policy, or 

procedure of the Village in responding to a member of the public, as this 

undermines public confidence in the Village and in the role of the law; 

 

8. Respectful Interactions with Council Members, Staff, the Public, and Others 

8.1 Members shall act in a manner that demonstrates fairness, respect for the 

individual differences and opinions, and an intention to work together for 

the common good and in furtherance of the public interest; 

8.2 Members shall treat one another, employees of the Village and members of 

the public with courtesy, dignity, and respect and without abuse, bullying or 

intimidation; 

8.3 No member shall use indecent, abusive, or insulting words or expressions 

toward another member, any employee of the Village or any member of the 

public; 

8.4 No member shall speak in a manner that is discriminatory to any individual 

based on the persons’ race, religious beliefs, colour, gender, physical 

disability, mental disability, age, ancestry, place of origin, marital status, 

source of income, family status, or sexual orientation. 

8.5 Members shall respect the fact that employees in administration work for 

the Municipality as a corporate body and are charged with making 

recommendations that reflect their professional expertise and a corporate 

perspective and that employees are required to do so without undue 

influence from any Member or group of Members. 

8.6 Members shall not: 
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1. Involve themselves in matter of Administration, which falls within the 

jurisdiction of the Chief Administrative Officer; 

2. use or attempt to use their authority of influence for the purposes of 

intimidating, threatening, coercing, commanding, or influencing, any 

employee of the Municipality with the intent of interfering in the 

employees’ duties or; 

3. maliciously or falsely injure the professional or ethical reputation, or 

the prospects or practice of employees of the Municipality. 

9. Confidential Information 

9.1 Members must keep in confidence matters discussed in private at a Council 

or Council Committee meeting until the matter is discussed at a meeting held 

in public; 

9.2 Members shall refrain from disclosing or releasing any confidential 

information acquired by virtue of their office except when required by law or 

authorized by Council to do so. 

9.3 No member shall use confidential information for personal benefit or for the 

benefit of any other individual organization. 

10. Conflicts of Interest 

10.1 Members have a statutory duty to comply with the pecuniary 

interest provisions set out in Part 5, Division 6 of the Act and 

corresponding duty to vote unless required or permitted to abstain 

under the Act or another enactment. 

10.2 Members are to be free from undue influence and not act or appear to 

act in order to gain financial or other benefits for themselves, family, friends, 

or associates, business or otherwise. 

10.3 Members shall approach decision-making with an open mind that is 

capable of persuasion. 

10.4 It is the individual responsibility of each member to seek independent 

legal advice, at a members’ sole expense, with respect to any situation that 

may result in a pecuniary or other conflict of interest. 
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11. Improper Use of Influence 

11.1 No Member shall use influence of the Members’ office for any 

purpose other than for the exercise of the Members’ official duties. 

12. Use of Municipal Assets 

12.1 Members’ shall use municipal property, equipment, services, 

supplies, and staff resources only for the performance of their duties 

as a Member 

13. Orientation and Other Training Attendance 

13.1 Every Member must attend the orientation training offered by the 

Municipality within 90 days after the Member takes oath of office. 

13.2 Unless excused by Council, every Member must attend any other 

training organized at the direction of Council for the benefit of Members 

throughout the Council term. 

13.3 Members are stewards of public resources and shall avoid waste, 

abuse and extravagance in the use of public resources. 

13.4 Members shall be transparent and accountable with respect to all 

expenditures and strictly comply with all municipal bylaws, policies and 

procedures regarding claims for renumeration and expenses. 

13.5 Members shall not accept gifts, hospitality, or other benefits that would, 

to a reasonable member of the public, appear to be in gratitude for 

influence to induce influence or otherwise to go beyond the necessary and 

appropriate public functions involved. 

14. Internal Complaint Process 

14.1 Any person or Member who has identified or witnessed conduct by a 

member that the person or member reasonably believes, in good faith, is in 

contravention of this Bylaw may address the prohibited conduct by; 

1. advising the Member that the conduct violates this Bylaw and 

encouraging the member to cease; 

2. requesting the Chief Elected Official to assist in informal 

discussion of the alleged complaint with the Member is an attempt 
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to resolve the issue. In the event that the Chief Elected Official is the 

subject of or implicated in a complaint, the person may request the 

assistance of the Deputy Chief Elected Official. 

14.2 Individuals are encouraged to pursue this informal complaint 

process as the first means of remedying conduct that they believe 

violates this Bylaw. However, an individual is not required to 

complete this informal complaint procedure prior to pursuing the 

formal complaint procedure outlined below 

15. Formal Complaint Process 

15.1 Any person or Member who has identified or witnessed conduct 

by a member or person who reasonably believes, in good faith, 

is in contravention of this Bylaw may file a formal complaint in 

accordance with the following procedure: 

1. all complaints shall be made in writing and shall be dated 

and signed by an identifiable individual; 

2. all complaints shall be addressed to the investigator; 

3. If the facts, as reported, include the name of one or more 

Members who are alleged to be responsible for the breach of 

this Bylaw, the Member or Members concerned shall receive a 

copy of the complaint submitted to the investigator; 

4. The complaint must set out reasonable and probable 

grounds for the allegation that the Member has contravened 

this Bylaw, including a detailed description of the facts, as they 

are known given rise to the allegation; 

5. Upon receipt of a complaint under this Bylaw, the 

investigator shall review the complaint and decide whether to 

proceed to investigate the complaint or not. If the investigator 

is of the opinion that a complaint is frivolous or vexatious or is 

not made in good faith, or there are no grounds or insufficient 

grounds for conducting an investigation, the investigator may 
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choose not to investigate or if already commenced, may 

terminate any investigation or may dispose of the complaint in 

a summary manner,in that event, the complainant and Council,  

if Council is not theinvestigator, shall be notified of the investigators’ 

 decision. 

6. If the investigator decides to investigate the complaint, the 

investigator shall take such steps as it may consider 

appropriate, which may include seeking legal advice. All 

proceedings of the investigator regarding the investigations 

shall be confidential. 

7. If the investigator is not Council, the investigator shall upon 

conclusion of the investigation provide the Council and the 

Member who is the subject of the complaint, the results of the 

investigator’s investigation. 

8. A member who is the subject of an investigation shall be 

afforded procedural fairness, including an opportunity to 

respond to the allegations before Council deliberates and 

makes any decision or any sanction is imposed. 

9. A member who is the subject of an investigation is entitled 

to be represented by legal counsel, at the Members’ sole 

expense. 

16. Compliance and Enforcement 

16.1 Members shall uphold the letter and the spirit and intent of 

this Bylaw. 

16.2. Members are expected to cooperate in every way possible in 

securing compliance with the application and enforcement of this 

Bylaw. 

16.3. No Member shall: 

1. undertake any act of reprisal or threaten reprisal against a 

complainant or any other person for providing relevant 
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information to Council or to any other person; 

2. obstruct Council, or any other person in carrying out 

objectives or requirements of this Bylaw. 

16.4 Sanctions that may be imposed on a Member by Council upon finding 

that the Member has breached this Bylaw may include: 

1. a letter of reprimand to the Member; 

2. requesting the Member to issue an apology; 

3. publication of a letter of reprimand or request for apology and 

the Members’ response; 

4. Suspension or removal of the appointment of a Member as the 

Chief Elected Official under Section 150 (2) of the Act; 

5. Suspension or removal of the appointment of a Member as the 

Deputy Chief Elected Official under section 152 of the Act; 

6. Suspension or removal from some or all Council committees and 

bodies to which Council has the right to appoint members; 

7. Reduction or suspension of renumeration as defined in section 

275.1 of the Act, corresponding to a reduction in duties excluding 

allowances for attendance at Council meetings; 

8. Any other sanction Council deems reasonable and appropriate in 

the circumstances provided that the sanction does not prevent a 

Member from fulfilling the legislated duties of a Councillor and the 

sanction is not contrary to the Act. 

17. Review 

17.1 This Bylaw shall be brought forward to review at the beginning of 

each term of Council, when relevant legislation is amended and at any 

other time that Council considers appropriate to ensure that it remains 

current and continues to accurately reflect the standards of ethical 

conduct expected of Members. 

This Bylaw shall come into effect on the date of third and final reading. 

READ a first time in open Council this 17th day of July 2018. 
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READ a second time in open Council this 17th day of July 2018. 

READ a third and final time in open Council this 17th day of July 2018. 

_____________________ 

Chief Elected Official 

______________________ 

Chief Administrative Officer 
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BACKGROUND: 

Orientation and training for Council members following an election is essential and is a requirement. Offerings 

of training, specifically Muni 101 is available through Alberta Municipalities Association following municipal fall 

elections. Additional opportunities are available through private sector consulting agencies.  

 

DISCUSSION:  

Administration has enquired as to the availability of the 2-day Muni 101 course and has been informed that the 

course will be offered in January 2025. Administration will ensure Council is registered for the course at that 

time.  

In addition, Administration has reached out to Municipal Affairs to arrange a Roles and Responsibilities course 

that would fulfill a portion of the Council orientation training requirements. This would be a one-day course 

covering base topics plus some optional modules. This course is anticipated to take place in July 2024. 

 

Attachments:  

*Please note that Attachments noted below will be provided as a printed handout* 

• Municipal Councillors’ Guidelines for Conflict of Interest (Municipal Affairs) 

• Councillor Codes of Conduct: A Guide for Municipalities (Alberta Municipalities Association) 

• Pecuniary Interest for Municipal Councillors (Municipal Affairs)  

• What Every Councillor Needs to Know- (Municipal Affairs) 

 

 

 

 

 

 

Council Report 
Meeting Council Organizational Meeting 

Meeting Date May 28, 2024 

Originated By Myron Thompson – Official Administrator 

Decision Title Municipal Affairs Guidelines 

Agenda Number 4.3,4.4,4.5 and 4.6 



 

 

 

Classification: Protected A 

 

 

BACKGROUND: 

The Municipal Government Act (MGA) is a comprehensive guide to how municipalities operate and is 

one of the most significant and far-reaching statutes in Alberta. The Act empowers municipalities and 

how as local governments are to govern and plan for growth.  

DISCUSSION:  

The MGA is a comprehensive document 587 pages in length. The document is available to Council 

members either online through the Province of Alberta online publications or by hard copy which will 

be provided to each Council member. 

Attachments:  

• Current copy of the MGA is provided to each Council member. 
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BACKGROUND: 

At the annual Organizational Meeting, it is required, through resolution, to set the dates and 

times for Regular Council Meetings and Standing Committee Meetings for the 2021 – 2022 

term.  

DISCUSSION: 

Establishment of the Regular Council Meeting schedule has been determined over the course of 

the remainder of 2024 and 2025. Reference to setting of meeting dates and times is further 

identified in the following: • Council Procedural Bylaw772-24 – Part 4 – General Rules of Council 

• MGA Revised Statutes of Alberta 2000, Chapter M-26 current as of June 17, 2021, Section 193 

and 195. 

RECOMMENDED ACTION: 

That Council move to accept the 2024 - 2025 schedule where the Village of Donalda Regular 

Council meetings are held on the third Tuesday of each month commencing at 7:00 pm in the 

Municipal Office.  

 

ATTACHMENT: 

Proposed 2024 – 2025 Village of Donalda Regular Council Meeting Schedule 
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Regular Council Meeting Schedule 
3rd Tuesday of each Month  

Time: 7:00 pm 

 
 
 

2024 

                   June 18th  

                   July 16th  

                   August 20th  

                   September 17th 

                   October 15th  

                   November 19th  

                   December 17th  

 

 
 
 
 
 
 

2025 

                   January 21st 

                   February 18th  

                   March18th  

                   April 15th 

                   May 20th 

                   June 17th  

                   July 15th 

                   August 19th 

                   September 16th  

                   October 20th  
          *Municipal Election Date* 
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BACKGROUND: 

The Village of Donalda’s Council Procedural Bylaw 772-24, Sec. 4.0 – General Rules of Council, 

Sub-section 4.1 and 4.2 requires the Mayor and Deputy Mayor to be chosen from among the 

elected councillors at the Organizational Meeting each year. 

DISCUSSION: 

Administration acknowledges that due to the by-election Council must consider whether an 

organizational meeting will take place in October or if the appointments of Mayor and Deputy 

Mayor will extend through to October 2025. Administration is requesting a nomination be made 

for both Mayor and Deputy Mayor positions at this time.  

Upon completion of the Organizational Meeting Council will immediately proceed with their first 

Regular Council Meeting.  The Council member appointed as Mayor will preside over this 

meeting.  

RECOMMENDED ACTION: 

That elected Council members appoint a Mayor and Deputy Mayor for a one-year term. 
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BACKGROUND: 

The Municipal Government Act (Section 275.1) allows for compensation to be paid to members 

of Council for duties performed.  

DISCUSSION: 

At the 2023 Organizational Meeting sitting Council formalized through motion the remuneration 

and compensation for Council as follows: 

- Supervision Pay - $1,200 per year, paid quarterly in March, June, September, and 

December. 

 

- Meeting Pay – Councillors and the Mayor to receive meeting pay of $60.00 for each half 

day meeting, and $120 for each full day meeting, with half day meeting being 4 hours or 

less, excluding travel. 

 

- Mileage- Mayor and Councillors to receive $0.60 per km for vehicle travel expenses. 

 

RECOMMENDED ACTION: 

That Council formerly approve the remuneration and compensation amounts as indicated in this 

report and previously adopted in 2023 or; 

Alternatively set new rates and formally adopt. 
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Decision Title Council Remuneration and Compensation 
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BACKGROUND: 

Council at the Organizational Meeting appoints the financial auditor for the upcoming year. Brian 

King Professional Corporation has been the auditor for previous years and has provided good 

service to the Community.  

DISCUSSION: 

Previous year’s audits have ranged in cost between $9,000 and $10,000 with these costs based 

on an hourly rate and time required to perform the function. Administration will be 

recommending that Council approve the services of Brain King Professional Services as the 

Village’s Financial Auditor.  

RECOMMENDED ACTION: 

That Council approve the services of Brain King Professional Services to undertake the 2024 

Financial Audit.  
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  BACKGROUND: 

The Council Procedural Bylaw 772-24 sets out the Boards and Committees to which council 

appoints a member and the Bylaw further prescribes that members shall ordinarily be appointed 

at the Organizational Meeting. 

To assist with making appointments, a brief description follows for each of the local boards and 

committees listed in the Council Procedural Bylaw: 

DISCUSSION: 

Administration will provide an overview of the various boards and committees as listed on the 

attachment provided. Council members may wish to have some time to review and consider the 

various appointments prior to formalizing participation. 

RECOMMENDED ACTION: 

That Council formally appoint members to Village and external boards and committees or; 

alternately reserve appointing members to the Village and external boards and committees until 

members can review and formalize decisions. 

 

ATTACHMENTS: 

  Village and external boards and committees listing. 
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Meeting Date May 28, 2024 

Originated By Myron Thompson – Official Administrator 

Decision Title Village Board Appointments 

Agenda Number 9.0 
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BOARD and COMMITTEE LIST 

Village Board and Committee 

1. Deputy Directors of Emergency Management 

- We recommend that County of Stettler staff members Aislinn Reule and Kyle Benna be appointed as  

the Village’s Deputy Directors of Emergency Management 

2. Director of Emergency Management 

- Clint Sime is the Regional Director of Emergency Management and is appointed to that position by the 

Stettler Regional Emergency Management Agency. We recommend that Clint Sime be appointed as 

the Village’s Director of Emergency Management. 

3. Donalda and District Museum Society 

- Meetings are monthly. The Board governs and operates the Donalda and District Museum. 

Administration recommends that a member of council be appointed to the Donalda and District 

Museum Society. 

4. Lamp Park Committee 

- This committee functions under the Donalda and District Museum Society. The committee fundraises 

for Lamp related projects and then coordinates the maintenance, upkeep and refurbishment of the 

Donalda Lamp. The Committee meets on an as required basis, about 4 times per year. Administration 

recommends that a member of council be appointed to the Lamp Park Committee. 

5. Village of Donalda Library Board 

- Meetings of the board are held quarterly. The Board governs and manages the library, budget, 

programs and services. Administration recommend that a member of council be appointed to the 

Village of Donalda Library Board and that the same member of council be appointed to the Parkland 

Regional Library Board. 

6. Donalda Infrastructure Committee 

This committee hasn’t met for several years. During that time, infrastructure matters have been dealt 

with by council. Administration recommends that all members of council could be appointed to this 

committee or, alternatively, no appointments can be made and that infrastructure matters can continue 

to be dealt with by council. If this committee is no longer needed, it could be deleted from the Bylaw 

when the Bylaw is next being reviewed. 

7. Donalda Weed Inspector 

- The Weed Control Act requires council to appoint inspectors to enforce and monitor compliance with 

the Act within the municipality. For the past several years, the CAO has been appointed Weed 

Inspector because the Public Works Foreman asked not to be appointed. Prior to that, the Public Works 

Foreman was the Weed Inspector. As we are currently recruiting for a Public Works Foreman and have 

included Weed Inspector as one of the Foreman’s duties, we recommend that the Public Works 

Foreman be appointed Weed Inspector. 

 



 

 

 

Classification: Protected A 

7. Family and Community Support Services Board 

- The Family and Community Support Services (FCSS) program promotes and enhances the well-being 

of Albertans, families and communities.  FCSS programs are intended to help individuals adopt healthy 

lifestyles, improve their quality of life and build capacity to prevent and deal with crisis situations should 

they arise.- The Village can access grant funding through FCSS for eligible programs on an 80% 

province and 20% Village cost-sharing basis. Funding criteria must be followed in order to obtain the 

provincial grant funds. Since 2018, the CAO and Assistant CAO have been appointed by council to 

form the FCSS Board which makes decisions, within the council approved budget, on applications and 

funding allocations. 

If Council is satisfied with staff being appointed to the FCSS Board, we recommend that the CAO and 

the Administrative Assistant (formerly titled Assistant CAO) be appointed to the FCSS Board. 

8. Municipal Planning Commission 

- The Municipal Planning Commission Bylaw 744-21 provides that the Commission shall consist of all 

members of Council. The Commission has the following functions and duties: 

a) To achieve the orderly, economic and beneficial development, use of land and patterns of 

human settlement and to maintain and improve the quality of the built environment, 

b) To serve as Development Authority to exercise development powers and perform duties on 

behalf of the municipality, 

c) To serve as the Subdivision Authority to exercise subdivision powers and duties on behalf of 

the municipality. 

Administration recommends that all members of council be appointed to the Municipal Planning 

Commission. 

9. Village of Donalda Emergency Management Advisory Committee 

- This appointee communicates with the Regional Director and, in the event circumstances affecting 

only Donalda warrant declaration of a State of Local Emergency. The appointee will coordinate with the 

Mayor to call a council meeting for that purpose. This appointee should also be appointed to the Stettler 

Regional Emergency Management Agency, which meets at least once per year. The Regional Agency 

appoints the Regional Director of Emergency Management, approves the Regional Training Plan, 

provides input into the Emergency Management Program and has authority to declare a regional State 

of Local Emergency (when the incident affects more than one municipality). 

Administration recommends that a member of council be appointed to the Village of Donalda 

Emergency Management Advisory Committee and that the same member of council be appointed to 

the Stettler Regional Emergency Management Agency. 

10. Donalda Risk Management Committee 

- Stettler Regional Emergency Management Agency does risk assessments and management for each 

municipality in the region. As risk assessments and management are being done by the Regional staff, 

we understand that it’s no longer necessary to make an appointment to the Donalda Risk Management 

Committee. Administration recommends that because this committee is no longer needed, that it be 

deleted from the Bylaw when the Bylaw is next being reviewed. 



 

 

 

Classification: Protected A 

11. Committee of the Whole 

- The Municipal Government Act provides that Council may close all or part of a meeting to the public if 

a matternto be discussed is within one of the exceptions to disclosure outlined in the Freedom of 

Information and Protection of Privacy Act. When a meeting is closed to the public, no resolution or 

bylaw may be passed at thenmeeting, except a resolution to revert to a meeting of council held in 

public. Typically, Council will sit as Committee of the Whole when in a meeting that is closed to the 

public. Administration recommends that all members of council be appointed to the Committee of the 

Whole. 

 

External Boards and Commitees 

12.  Central Alberta Economic Partnership 

CAEP is a partnership of 45 municipalities and organizations within Central Alberta who take a 

collaborative approach to stimulate economic growth through strategic regional partnerships by 

connecting memebers to resources, tools, training, and people. The Village of Donalda is a partcipating 

municipal partner and attends the meetings that take place once or twice per year. There are also sub 

commitees appointed members can participate on. Administration recommends that a member from 

Council be appointted to CAEP. 

13.  County of Stettler Housing Authority 

The County of Stettler Housing Authority in cooperation with 8 other municipalitoes operate senior 

housing and affordable housing options in its participating communities. The Housing Authority meets 

monthly and the appointtee from Council can attend the eeting to discuss business of the group. 

Administration recommends that a membr form Council be appointed to the Authority.  

14.  County of Stettler Regional Recreation Board 

This regional recreation board formed in 1974 has a mandate of providing a coordinated benefit and 

support for recreation programs and facilities within the region. The board is made up of 9 member 

districts including that of the Donald and District Ag Society. Each member district has one appointed 

member from Council and the board meets quarterly. Administration recommends that a member of 

Council be appointed to the County of Stettler Regional Recreation Board. 

 

15. East Central Alberta Heritage Society 

The Societ exists to preserve sections of the rail line built in the early 1900’s to promote toursim and 

provide recreational opertunities. The Society is active in trying to get the rail line back in operation to 

Donalda. Meetings are held on the third Tuesday of each month at the Stettler Regional Board of Trade 

offices. County of Stettler does not have and members sitting on the board. 

Administration recommends that Council considers participation on the board and advise 

Administration.  

16. Parkland Community Planning Services (PCPS) Board 

The Village as a member of PCPS is provided proffessional planning assistance by proffesional 

planners and suppor staff. The Village needs to appoint a representative to PCPS. They would 

participate in the annual general meeting and if desired let their name stand to be one of 5 municipal 



 

 

 

Classification: Protected A 

represenatives to be appointed to the Board of Directors. Administration recommends that a member of 

Council be appointed to repsresent the Village on PCPS.  

 

17. RCMP Community Consultative Group 

 

The Town of Bashaw RCMP have this group formed with invited participants from the various 

municipalities that they serve. They meet quarterly and the purpose of the meetings are to discuss any 

concerns, reciev updates on activties of the detachment, and as well review upcoming community 

events for which the RCMP could partiicpate. The representative attending these meetings would then 

be expected to report back to all of Council. Administration recommends that a member of Council be 

appointed to the RCMP Community Consultative Group. 

 

18. Red Deer River Municipal  Users Group 

 

This group is an association of rural and urban municipalities within the Red Deer River Basin. 

Appointed members form municipalities work togther towards shared goals  including long term 

sustainability of our river’s water. Meetings normally take place every 2 months in Drumheller.  

Administration recommends that a member of Council be appointed to the Red Deer River Municipal  

Users Group or alternatley te Chief Administrative Officer. 

 

19. Shirley McClellan Regional Water Services Services Commission 

This commision provides regional water services to 14 municipalities including Donalda. As a member 

Council can appoint a representative to participate on the commision which meets quarterly. 

Adminstration recommends that a member of Council be appointed to represent the Village on the 

Commission. 

20. Stettler and District Ambulance Association 

 

The County of Stettler provides Advanced Life Support ambulance service to a number of communities 

within their region including Donalda. The SDAA guides the operations and policies of the County’s 

ambulance. SDAA is contracted by AHS to be the primary provider for our area, though we technically 

have a borderless system. The County of Stettler Administration oversees the Association and provides 

Administrative, HR, Financial, Technical, and Mechanical services to the organization. 

Membership is made up of the Town of Stettler (2 Councillors), County of Stettler (2 Councillors) and 
one Councillor each from the Villages of Donalda and Big Valley; one Councillor from each of the 
Summer Villages of Rochon Sands and White Sands; and one Member-at-Large. Meetings take place 
quarterly normally for a half day. 

Administration recommends that a member of Council appoints one representative to the Stettler 

District Ambulance Association and also appoints one alternate representative to the Stettler District 

Ambulance Association. 
 

21. Stettler Regional Fire Advisory Committee 

Stettler County provides regional fire services to a number of communities within its region including 

Donalda. The Advisory Committee has been formed to provide an opportunity for member municiplaties 



 

 

 

Classification: Protected A 

to meet and discuss service and issues concerning fire.  The Fire Services Advisory Committee meet 

quarterly with the committee made up of elected officials. Administration recommends that a member of 

Council be appointed to represent the Village on the commission. 

22. Stettler Regional Waste Management Authority 

This authority manages the solid waste activities of the County and well as communities it serves within 

the region. Donalda has a waste transfer site that is picked up by managed by the waste management 

authority. The Board approves the budget, represents municipal interest, and develops and implements 

policy. The County of Stettler Administration provides administrative, HR, financial, technical, and 

mechanical support services. 

Membership is made up of 2 Councillors from each of the County and Town (4 total), 1 Councillor from 
each of the Villages and Summer Villages (4 total), and 2 members-at-large. Meetings take place 
quarterly and are normally a half day in duration. Administration recommends the appointment of one 
Council representatives to the Stettler Waste Management Authority and as well one alternate Council 
member to the Stettler Waste Management Authority. 

 
23. Intermunicipal Development Plan  Committee 

Previous appointements have included the Mayor and Municipal Planning Commission Chairperson 

participating on the committee to recommend and implement intermuniccipal initiatives of benefit to 

both the Village of Donalda and the County of Stettler. 

 

 

 


